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BANK OF CEYLON 

POST OF TRAINEE ASSISTANT LEGAL OFFICER – 2024 
BIO DATA FORM & DECLARATION 

 
(Please attach copies of Certificate of Birth, National Identity Card and Certificates of Academic / Professional 

Qualifications / Notarial License Renewal Certificate for the year 2024) 

 

1. Last Name with Initials : (Mr/ Ms/Mrs)............................................................................................... 
        

Names denoted by initials :   ..........................................................................................................................      

  .......................................................................................................................... 

  ……………………………………………………………………………….. 
 

2. Date of Birth              :      

             

       

                 

3. Age   :   

(as at 27.07.2024) 
   

4. National Identity Card No. : 

 

 

5. Gender  :  Male   Female    

(Enter () relevant cage) 

 

6. Civil Status         :  Married   Single    

(Enter () relevant cage) 
 

 

7. Permanent Address  :    
      

 

       

      

8. Contact Details  Residence :                                                              

  Mobile :       

     E-mail       
 
 

9. Academic/ Professional qualifications: 

 

Qualification Institution Date Obtained 

   

   

   

(Pending results as at the closing date will not be considered) 

 

 

          

            

                

        
  

 
        

  

 

                

(Underline the calling name) 
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10. Appointment as Notary Public  :   

 
 

  

 

 

 

 

 

 

11. Any Other Qualifications :   

 

12. Computer Literacy  

 

 

  

 

13. Language Proficiency  

 

 

14. Employment Record 

  

 Present Employment  

 

 

Previous Employment 

 

Language/ Languages 

authorized to practice 

Year 

Sinhala  

Tamil  

English  

Juridical Zone:  

Qualifications Institution Result 

   

   

   

   

Course Followed Institution Result 

   

   

   

   

Language Proficiency Give the qualification if any 

Fluent/ Very Good/ 

Good/ Poor 

    

    

Place of Work Position Duration 

   

Place of Work Position From To 
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15. Sports & Extra Curricular Activities:  

  

  

 

 

 

 

 

 

 

16. Non – Related Referees : 

             

     (i)                        (ii) 

Name   

Position   

Organization   

Address   

   

   

   

Contact No.  Office   

                       Mobile   

                       E-mail   

 

 
 

I certify that the information given in this application is true and correct.  I am aware that 

submission of any incorrect information or if my application is not meeting the required 

eligibility criteria as at the closing date will disqualify me for the post and if any information 

found to be incorrect after appointment, the Bank has the right to terminate me from service 

without prior notice and without any compensation. 

 

I agree to serve any part of the country as required by the bank, in the event if I have been 

selected for the post. 

 

Also I am aware that the Bank has the right to disqualify me in the event of any form of 

canvassing. 
 

 

Further, I am aware that the Bank protects the privacy and confidentiality of my personal 

information as per the Data Protection Policy of the Bank which is available in the bank’s 

website. 
 
 

 

 

 

Date        Signature  

Event National/ District/ Interschool/ 

School Level 

  

  

  

  



– ලංකාෙ“ අංක 1 බැං—ව හා එ”ව ඔෙ• ”“ වෘ’“ය ෙගාඩනගා ග”න!
බැං—ෙ“ ”“ අංශෙ“ වෘ’“ය” කර ඉ” ඉ”’යට යාමට අෙ“”ෂාකරන ”””ක’ල’, ත”ණ, උෙ”“ම’ අර““ ෙවත හඹායන 
––ගලය”ෙග” පහත ’”ෙවන තන“ර සඳහා අය”’ප’ කැඳව• ලැෙ•:

අ”ාසලා“ සහකාර ”“ “ලධා“
(”ෙ•ෂෙය”ම අ•රාධ–ර, ෙපාෙළා”න”ව සහ කෑග”ල යන “ෙ–ශවල –ර“පා— පව”)

“ධාන වග–’

  “•චල ෙ–පළවල ““ක’ ප“”ෂා •“ම

  උක— බැ“’කර සහ අ—ළ ෙවන’ ඔ“– සහ ෙ”ඛන ෙක•’ප’ •“ම සහ සහ“ක •“ම 

  ”“ ”ලධ•ම මත පදන’ව උපෙද— සහ අදහ— ලබා“ම

  අ“කරණවල ෙප” ’”ම, න— කට–“ ස’බ”ධෙය” පැ“—•, ෙම–ස’ සහ අ—ළ ෙවන’ ෙ”ඛන ෙක•’ප’ •“ම

ෙය–”තා “•ණායක

  – ලාං–ය –රවැ’ය— ”ය –“ය.

  ”””ක’

   ඉං“’ සහ ’ංහල/ ෙදමළ භාෂා ෙදෙක”ම වෘ’“ෙ“ “යැ–මට බලප–ය” ස“වන ”“ඥය— සහ “’–ධ ෙනාතා’—වරය— 
•ම 

  පළ–”–ද

   අ—ළ ”ෙ’–ෙ“ අවම වශෙය” වසර 3ක ප•චා’ ”””ක’ ලැ—ෙ’ පළ–”–ද. 

  බැං— ෙහ– ෙවන’ ”“ ආයතනවල පළ–”–ද අමතර ”””කම” ව• ඇත.

  ෙවන’ ”””ක’

   ප’ගණක සා”ෂරතාව සහ ””ෙ•” ස”“ෙ“දන —සලතා

   —වා”නව වැඩ කට–“ •“ෙ’ හැ•යාව

  වයස

  අය”’ප’ භාරග”නා අවසාන ”නට වයස අ–”” 30” ෙහ– ඊට අ— ”ය –“ය.

“යමය” හා ෙකා”ෙ–’ 

  –““ කාල “මාව වසර ෙදක” (02) වන අතර –““ කාලය “ළ (පළ“ වසර සඳහා - මසකට ”. 90,000/- බැ“” හා ෙදවන වසර 
සඳහා - මසකට ”. 100,000/- බැ“”) මා’ක “මනාව” ෙගව• ලැෙ•. 

  ෙමම තන“ර බැං— ෙ—වෙය“ සාමා— “යමය” හා ෙකා”ෙ–’වලට යට’ වන න“” සාමා— බැං— ”ෙ’–යට ප’බා“ර (සංවෘත 
ෙ—වය) ෙ“. 

  –““ කාලය අවසානෙ““  බැං—ව ”’” පව’ව• ලබන ”ෙ•ෂ ”භාගයක“ ””” බව ෙප” “යෙහා’ සහ –““ කාලය “ළ 
සාමා— හැ’“ම ස“•—යක න’, —–ර කා•ය ම–ඩලෙ“ සහකාර ”“ “ලධා’ ෙ”—ෙ“ —–ර කර• ලැෙ•.  

  කා•යාල ෙ“ලාවට අමතරව අව“ — ”ට ස“ අ”තෙ“/“වා— ”නවල ෙ—වෙය“ ෙය“ම අෙ“”ෂා ෙකෙ•.

  බැං—ෙ“ අව“තාව අ•ව ”ව”ෙ” ඕනෑම “ෙ–ශයක ෙ—වය •“මට “—න’ ”ය –“ය.

  ”ෙ•ෂ “ෙ–ශ (අ•රාධ–ර, ෙපාෙළා”න”ව සහ කෑග”ල)  සඳහා ෙත–රාග• ලබන අෙ“”ෂකය” ස“ව අ—ළ අ“කරණ බල “ෙ–ශය 
සඳහා ඔ–”ෙ” ෙනාතා’— බලප– “–ය –“ය.

ෙත–රාගැ”ෙ’ ප“පා“ය

 ලැ”—“ගත කර• ලබන (shortlisted) අෙ“”ෂකය” සඳහා පැවැ’ෙවන ස’“ඛ ප“”ෂණය” ම“” ෙත–රාග• ලැෙ•.

අය”’•“ෙ’ ප“පා“ය 
  අපෙ” ෙව• අඩ”ය වන www.boc.lk (“careers” ”රය) යටෙ’ බාගත හැ• ආද•ශ අය”’පත භා”තෙය” සකසන ලද ඔබෙ” 
”වද’ත ප—කාව, උ“පැ”න සහ“කෙ“, ජා“ක හැ“•’පෙ’, අ—ළ ’ය—ම අ–ාප“ක සහ“කප’වල සහ ඔෙ• පළ–”–ද 
සනාථ•“ෙ’ සහ“ක/ ෙ”ඛනගත සා”“වල ඡායා—ථ ”ටප’ සමග 2024 ”• මස 27  වන ”න ෙහ– ඊට ෙපර අප ෙවත ලැෙබන ෙ— 
පහත •”නයට •යාප”ං— තැපෑෙල” ෙයා“ කළ –“ අතර අය”’පත බහා එවන •–’ කවරෙ“ ව’ පස ඉහළ ෙකළවෙ• ඔබ අය”’ 
කරන ලද තන“ර ද සඳහ” කළ –“ය. 

  අය”’ප’ භාරග”නා අවස” ”නට ඉහත “ය“ත ෙය–”තා “•ණායක ස–රාෙනාමැ“ ෙහ– අ—ළ සනාථ•“ෙ’ ෙ”ඛනවල ඡායා—ථ 
”ටප’ ෙනාමැ“ව ෙහ– සාව– ෙතාර“” ඉ”’ප’කරන ෙහ–  අය”’ප’ භාරග”නා අවස” ”නට ප”ව එවන ඕනෑම අය”’පත” 
•’“ ’•’“ම•” ෙතාරව බඳවා ගැ”ෙ’ ඕනෑම අ”යරක“ ““”ෙ’ප කර• ලැෙ•.

   “ධාන කළමනාක” (බඳවාගැ”’ හා වෘ’”ය සංව•ධන)
   ලංකා බැං—ව, 26 වන මහල - “ධාන කා•යාලය,
   “ලංකා බැං— ච“ර“ය”
   අංක 1, ලංකා බැං— මාවත, ෙකාළඹ 01.

 බැං—ව ෙවත —මන අ–ර•” ෙහ– බලපෑම” •“ම ඔබ ෙමම තන“ර සඳහා වහාම •””” බවට ප’•“මට ෙ’“ෙ“.

 ෙත–රාග• ලබන අය”’ක”ව” පමණ” කැඳ•ෙ’ අ”“ය බැං—ව ස“ය.

 ස’—•ණ කළ –“ තන“” සං“ාව ෙහ– බඳවාගැ”ම ක”’”ෙ’/ අවලං• •“ෙ’ අ”“ය බැං—ව ස“ය.

  බැං—ෙ“ ෙපෟ–ග•ක ද’ත ආර”ෂණ ““ප’“යට අ•ව, බැං—ව ”’” ඔෙ• ෙතාර“”වල ෙපෟ–ග•කභාවය හා රහ•භාවය 
ආර”ෂා කර• ලැෙ•.

ලංකා බැං—ව

“ධාන වග–’

 ෙය–”තා “•ණායක

  “යමය” සහ ෙකා”ෙ–’ 

ෙත–රාගැ”ෙ’ ප“පා“ය

අය”’ •“ෙ’ ප“පා“ය



,yq;if tq;fp
,yq;ifapd; 1Mk; ju tq;fpAld; ,ize;J rl;lj; Jiwapy; ntw;wpfukhd 

njhopy;tha;g;nghd;iw cUthf;Fq;fs;!

,yq;if tq;fpapd; rl;lg; gphptpy; jkJ vjph;fhyj;ijf; fl;likj;Jf;nfhs;s tpUk;Gk; jifikAk; Mw;wYk;; 

rhjpf;f Ntz;Lk; vd;w Jbg;Gk; nfhz;l egh;fsplkpUe;J gpd;tUk; gjtpf;fhd tpz;zg;gq;fs; Nfhug;gLfpd;wd:

cjtpr; rl;l cj;jpNahfj;ju; gapYeu;cjtpr; rl;l cj;jpNahfj;ju; gapYeu;
(tpNrlkhf mEuhjGuk;> nghyd;dWit> Nffhiy Mfpa gpuNjrq;fspy; ntw;wplq;fs; fhzg;gLfpd;wd)

Kf;fpa nghWg;Gfs;Kf;fpa nghWg;Gfs;

 o mirahr; nrhj;Jfspd; cupj;JWjpfisg; guPl;rpj;jy;.

 o  <l;LKwpfs; kw;Wk; Vida njhlHGgl;l cWjpfs;> Mtzq;fs; vd;gtw;iw tiujYk; mj;jhl;rpg;gLj;JjYk;.

 o rl;lj; jj;Jtq;fspd; mbg;gilapy; mwpTiufisAk; mgpg;gpuhaq;fisAk; toq;Fjy;.

 o  tof;F tplaq;fspd; nghUl;L ePjpkd;wq;fspy; Njhd;Wjy;> Kiwg;ghLfs;> gpNuuizfs; kw;Wk; Vida 

njhlHGila Mtzq;fis tiujy;. 

jFjpg; gpukhzq;fs;jFjpg; gpukhzq;fs;

 ,yq;ifg; gpui[ahf ,Uf;f Ntz;Lk;.,yq;ifg; gpui[ahf ,Uf;f Ntz;Lk;.

 jifikfsjifikfs;

  Mq;fpyk; kw;Wk; rpq;fsk;/ jkpo; Mfpa ,uz;L nkhopfspYk; gzpahw;Wk; cupkk; ngw;w rl;lj;juzp kw;Wk; 

gpurpj;j nehj;jhhpR.

 mDgtkmDgtk;

 ,g;gjtpf;Fg; nghUj;jkhd Jiwapy; Mff;Fiwe;jJ 3 Mz;Lfs; gl;lg;gpd; mDgtk;.

 tq;fpfs; my;yJ Vida epjp epWtdq;fspy; gzpahw;wpa mDgtk; Nkyjpfj; jifikahff; fUjg;gLk;.

 Vida jifikfs;Vida jifikfs;

 o fzpdp mwpTk; rpwe;j njhlu;ghlw; jpwd;fSk;.

 o Rakhf Ntiyfisf; ifahSk; Mw;wy;.

 taJtaJ

 tpz;zg;g KbTj; jpfjpapy; 30 taJ my;yJ mjw;F Fiwthf ,Uj;jy; Ntz;Lk;.

tpjpfSk; epge;jidfSk;tpjpfSk; epge;jidfSk;

•  gapw;rpf;fhyk; 02 Mz;LfshFk;. ,g;gapw;rpf; fhyj;jpy; khjhe;jf; nfhLg;gdthf Kjyhkhz;by; 90>000 

&ghAk; ,uz;lhkhz;by; 100>000 &ghAk; toq;fg;gLk;.

•  ,g;gjtp toikahd tq;fpapaw; NritfSf;Fg; Gwk;ghdJ (%ba Nrit) vd;w NghJk; tq;fpapd; nghJ 

tpjpfSf;Fk; epge;jidfSf;Fk; cl;gl;ljhFk;. 

•  gapw;rpf; fhyj;jpd; Kbtpy; tq;fpahy; elhj;jg;gLk; tpNrl guPl;irapy; NjWkplj;Jk; gapw;rpf; fhyj;jpy; Mw;wpa 

Nritapy; tq;fp jpUg;jpailAkplj;Jk; cjtpr; rl;l cj;jpNahfj;ju; gjtpapy; epue;ju epakdk; toq;fg;gLk;.

•  Njitg;gLk; NghJ thu ,Wjp / tpLKiw ehl;fspYk; flik Neuj;Jf;Fg; gpd;Gk; Ntiy nra;af;$batuhf 

,Uj;jy; Ntz;Lk;.

• tq;fpapd; Njitg;ghl;Lf;F Vw;g ehl;bd; vg;ghfj;jpYk; gzpahw;wj; jahuhf ,Uj;jy; Ntz;Lk;.

•  (mEuhjGuk;> nghyd;dWit> Nffhiy Mfpa) tpNrl gpuNjrq;fSf;F tpz;zg;;gpg;Nghu; mg;gpuNjrq;fspd; 

Ml;rp vy;iyfSf;fhd gpurpj;j nehj;jhupR chpkj;jpidf; nfhz;bUj;jy; Ntz;Lk;.

 njupT eilKiwnjupT eilKiw

gl;baw;gLj;jg;gl;l tpz;zg;gjhupfSf;F Neh;Kfg;ghPl;ir %yk; njhpT ,lk;ngWk;.

tpz;zg;gpf;Fk; Kiwtpz;zg;gpf;Fk; Kiw

www.boc.lk vd;w  vkJ ,izajsj;jpy; Careers vd;w gFjpapd; fPo; jutpwf;fpf;nfhs;sf;$ba khjpup tpz;zg;gg; 

gbtj;ijg; gad;gLj;jp cq;;fsJ Ratpguf; Nfhitapidj; jahhpj;J mjid gpwg;Gr; rhd;wpjo;> Njrpa milahs 

ml;il> njhlHGila fy;tpj; jifikr; rhd;wpjo;fs;> njhopy; mDgtj;ij vz;gpf;Fk; Mtzq;fs; vd;gtw;wpd; 

epow;gpujpAld; ,izj;J 2024 [_2024 [_iy 27Mk; jpfjpapy;; my;yJ mjw;F Kd;dh; iy 27Mk; jpfjpapy;; my;yJ mjw;F Kd;dh; fpilf;Fk; t ifapy; fPo;f; 

Fwpg;gplg;gl;Ls;s Kfthpf;Fg; gjpTj; jghypy; mDg;gTk;. fbj ciwapd; ,lJ gf;f Nky; %iyapy; 

tpz;zg;gpf;Fk; gjtpapd; ngaiuf; Fwpg;gplTk;.

tpz;zg;g KbTj; jpfjpf;Fs; Nkw;Fwpg;gpl;l jifikfisf; nfhz;buhj my;yJ Njitahd rhd;wpjo;fspd; tpz;zg;g KbTj; jpfjpf;Fs; Nkw;Fwpg;gpl;l jifikfisf; nfhz;buhj my;yJ Njitahd rhd;wpjo;fspd; 

gpujpfis ,izj;J mDg;gg;glhj my;yJ jtwhd jfty;fisf; nfhz;l my;yJ tpz;zg;g KbTj; jpfjpf;Fg; gpujpfis ,izj;J mDg;gg;glhj my;yJ jtwhd jfty;fisf; nfhz;l my;yJ tpz;zg;g KbTj; jpfjpf;Fg; 

gpd;G fpilf;Fk; ve;jnthU tpz;zg;gKk; Ml;Nru;g;gpd; ve;jnthU fl;lj;jpYk; Nkyjpf mwptpj;jypd;wp gpd;G fpilf;Fk; ve;jnthU tpz;zg;gKk; Ml;Nru;g;gpd; ve;jnthU fl;lj;jpYk; Nkyjpf mwptpj;jypd;wp 

epuhfupf;fg;gLk;.epuhfupf;fg;gLk;.

gpujhd Kfhikahsu; (Ml;Nru;g;Gk; njhopy; mgptpUj;jpAk;)   gpujhd Kfhikahsu; (Ml;Nru;g;Gk; njhopy; mgptpUj;jpAk;)   

,yq;if tq;fp,yq;if tq;fp

26MtJ khb> jiyik mYtyfk;>26MtJ khb> jiyik mYtyfk;>

',yq;if tq;fpr; rJf;fk;"  ',yq;if tq;fpr; rJf;fk;"  

,y.01> ,yq;if tq;fp khtj;ij>,y.01> ,yq;if tq;fp khtj;ij>

nfhOk;G 01. nfhOk;G 01.                                    

 Nju;T rk;ge;jkhd MjuTfis ehLNthu; jifikia ,og;gu;.

 Nju;e;njLf;fg;gl;l tpz;zg;gjhupfis kl;Lk; Neu;Kfg;guPl;irf;F miof;Fk; cupik tq;fpf;F cz;L.

  epug;gg;glTs;s gjtpfspd; vz;zpf;if njhlu;gpy; jPu;khdpf;Fk; my;yJ Ml;Nru;g;igg; gpw;NghLk;/ ,uj;Jr; 
nra;Ak; cupik tq;fpf;F cz;L.

  tq;fpahdJ mjd; jdpegu; juTg; ghJfhg;Gf; nfhs;iff;F ,zq;f cq;fs; jfty;fspd; jdpAupikiaAk; 

,ufrpaj;jd;ikiaAk; ghJfhf;fpwJ.



BANK OF CEYLON
Join the No. 1 Bank in Sri Lanka and build your legal career with us!

Applications are invited from qualified, young, energetic and achievement oriented persons who are willing to build up 
a career in the Legal Division of the bank, for recruitment to the post of:

TRAINEE ASSISTANT LEGAL OFFICER
  (Vacancies are available especially in Anuradhapura, Polonnaruwa and Kegalle)

Key Responsibilities

 o Examination of title in immovable properties
 o Drafting and attesting Mortgage Bonds and other connected deeds and documents
 o Providing advice and opinion based on legal principles
 o Appearing in Courts, drafting Plaints, Motions and other connected documents in litigation matters

Eligibility Criteria 

   Should be a citizen of Sri Lanka.
    Qualifi cations :
    Attorney-at-Law & Notary Public with a License to practice in both English and Sinhala/ Tamil 

Languages

    Experience
  Minimum 3 years post qualifying experience in the relevant fi eld. 
  Experience in banks or other fi nancial institutions will be an added advantage.

    Other Attributes
  o   Computer Literacy and exceptional communication skills
  o   Ability to handle work independently.

    Age
  30 years or below as at the closing date

Terms and Conditions

 o  The training period will be two (02) years and a monthly allowance (for 1st year - Rs. 90,000/- 
and 2nd year - Rs. 100,000/- per month)will be paid during the training period

 o  The post will be subject to the general Terms and Conditions of the Bank’s Service, but outside 
the normal Banking Stream (Closed Service).

 o  If found suitable at a special examination conducted by the Bank at the end of the training period 
and general conduct during training period is satisfactory, will be confi rmed in the grade of 
Assistant Legal Offi cer of the permanent cadre

 o Expected to work beyond normal working hours and weekends/ holidays when required.
 o  Should be prepared to serve in any part of the country as per the Bank’s requirement.
 o  Those who apply for the special areas (i.e. Anuradhapura, Polonnaruwa and Kegalle) should 

possess their Notarial Licenses for the respective jurisdiction

   Selection Procedure

By an interview for the shortlisted candidates

Application Procedure

Send your resume by using the specimen application form which can be downloaded from our website 
www.boc.lk (under the “Careers” tab) together with the photocopies of your Birth Certifi cate, National 
Identity Card, all educational certifi cates and certifi cate/documentary evidence to prove your experience,by 
registered post, with top left-hand corner of the envelope marked the post you have applied for, to the below 
address to reach us on or before 27.07.2024.

Any application not meeting the above required eligibility criteria as at the closing date or submitting 
without photocopies of relevant supportive documents or submitting incorrect information or received 
after the closing date will be rejected at any stage of the recruitment without any further notice.

 Chief Manager (Sourcing & Career Development)
 Bank of Ceylon 
 26th Floor - Head Office
 “BOC Square”,
 No. 1, Bank of Ceylon Mawatha, Colombo - 01.

 Any form of canvassing will lead to immediate disqualification.
 The Bank reserves the right to call only the short-listed candidates.
  The Bank reserves the right to decide the number of positions to be filled or postpone / cancel the 

recruitment.
  The Bank protects the privacy and confidentiality of your information as per the Personal Data Protection 

Policy of the Bank


